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APR 27 2001


From:  Commander and Executive Director 

To:    All Hands, Dahlgren Division 

Subj:  DAHLGREN DIVISION NAVAL SURFACE WARFARE CENTER COMMAND

       POLICY STATEMENT REGARDING PREVENTION OF SEXUAL HARASSMENT

Ref:   (a) SECNAVINST 5300.26C

1.  Purpose.  To reaffirm the commitment of the Commander and the Executive Director of the Naval Surface Warfare Center, Dahlgren Division to maintain a work environment free of all forms of discriminatory practices and inappropriate behavior that may 

create an intimidating, hostile or offensive work environment. 

2.  Background.  The Department of the Navy policy, reference (a), states:


a.  “Sexual harassment is a form of sex discrimination that involves explicitly or implicitly a term or condition of a person’s job, pay, or career, or



(1) Submission to or rejection of such conduct is made either explicitly or implicitly a term or condition of a person’s job, pay, or career, or



(2) Submission to or rejection of such conduct by a person is used as a basis for career or employment decisions affecting that person, or



(3) Such conduct interferes with an individual’s performance or creates an intimidating, hostile or offensive environment. 


b.  Any person in a supervisory or command position who uses

 or condones implicit or explicit sexual behavior to control, influence, or affect the career, pay or job of a military member or civilian employee is engaging in sexual harassment.  

Similarly, any military member or civilian employee who makes deliberate or repeated unwelcome verbal comments, gestures, or physical contact of a sexual nature is also engaging in sexual harassment.”
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3.  NSWCDD Command Policy on Prevention of Sexual Harassment (POSH).


a.  We are committed to providing a work environment free of sexual harassment so that all employees can enjoy a productive and positive work experience.  We hold each employee responsible for treating other employees with respect and dignity. 


b.  In addition to the behaviors listed in paragraph 2.a., we will not tolerate sexually explicit visuals (i.e., pinups, offensive centerfolds, photos, calendars, posters, e-mails, 

e-greeting cards, computer games, screen savers, etc.) in the workplace.


c.  We are committed to using the full range of administrative resources and authorities available for prevention, resolution and elimination of sexual harassment from the workplace.  Military and civilian managers and supervisors have a special responsibility to treat all people with respect and dignity and to foster a climate free of sexual harassment.  We expect these individuals to be alert to conduct which might be construed as sexual harassment.  When allegations are made, or when they become aware of inappropriate conduct, we require them to take prompt action.  They are to ensure timely investigation of the situation and take aggressive and appropriate disciplinary or corrective action if sexual harassment is found. 


d.  Contractors, vendors, applicants or any persons aboard 

this facility who subject an employee to sexual harassment in the workplace will be informed of this policy, and appropriate action will be taken.

4.  Responsibility.


a.  All employees should ensure that they do not take part 

in sexual harassment.  Any employee who feels that he/she is 

being harassed or observes such behavior in the workplace is responsible for immediately reporting it to their immediate supervisor or one of the resources at their activity, as stated

in paragraph 5. 


b.  Each manager and supervisor is responsible for making 

sure that all employees within his or her cognizance are free 

from sexual harassment by ensuring that they are aware of this policy, complete the mandatory annual POSH training, and taking 
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the appropriate action when there is an allegation of sexual harassment.  When investigating a claim of sexual harassment, managers and supervisors should consult with the Deputy Equal Employment Opportunity Officer (DEEOO), Labor Relations Program Manager and the Office of Counsel to ensure proper procedures are followed in accordance with this policy.  Managers and supervisors should also ensure that this policy is posted on all employee official bulletin boards.  


c.  The DEEOO is responsible for reporting all cases to the Military Support Office; coordinating the annual mandatory POSH training; and processing all civilian complaints of discrimination in accordance with applicable guidance and regulations.


d.  The Labor Relations Program Manager and the Office of Counsel are responsible for advising managers and supervisors in conducting administrative investigations and that findings and corrective actions are immediately reported to the DEEOO. 


e.  The Military Support Office is responsible for preparation and submission of the reports to the Chief of Naval Operations, and informational copies to Bupers Washington DC/PERS-6/611, NAVINGEN Washington DC//JJJ//Navy JAG Alexander VA//01/06/1311, NAVSEACOM, Washington DC//09M31//, Naval Surface Warfare Center, and the Office of Civilian Personnel Management, Code 018.

5.  No employee should be subjected to the behaviors described as sexual harassment.  If an incident occurs, please contact one of the following resources: your immediate supervisor, the EEO staff (DL x7294,or CSS x4710), EEO Counselors (DL x5206), Labor Relations Program Manager (DL x3222, or CSS x4611) or CSS Program Operations (x4705).  CDSA, Dam Neck employees may contact the Equal Employment Opportunity Programs and Training Department Human Resources Office, Norfolk, Virginia, at DSN 445-1669.  There is also a Navy POSH Hotline available to advise employees regarding concerns of sexual harassment, 1-800-253-0931. All questions regarding this policy should be referred to the DEEOO, at DL x7541 or at CSS x4710.


//s//






//s//




T. C. PENDERGRAFT



LYAL B. DAVIDSON
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